Info needed to fill out GST/HST program forms	
Request for a Business Number and Certain Program Accounts
1. Need copy of companies Certificate of Incorporation or amalgamation
a. Verify ownership type
i. Individual
ii. Partnership
iii. Trust
iv. Corporation
v. Other____________________
b. Verify type of operation
i. Sole proprietor 
ii. Government type _________________
iii. Financial institution
iv. University/school
v. Association
vi. None of the above_________

2. Need owner(s) info:
a.  1st and last name(s)______________________________________________________
b. social security #(s)s ______________________________________________________
c. title (s)_________________________________________________________________
d. occupation(s) ___________________________________________________________
e. phone #(s) ______________________________________________________________

3. Need to confirm:
a. Physical location
b. Special mail address if different then the physical location

4. Total annual revenues from your worldwide taxable supplies- more than $30,000 or more? Yes___ No___

5. Are you a public service body whose total annual revenues from worldwide taxable supplies – more that #50,000?
 Yes___ No___

6. Confirm Fiscal end of year for company- is it 12/31 current year? Or ________________

7. Who is signing form?

a. Name 1st and last___________________________________
b. Social security # ____________________________________
c. Title of person signing form____ owner  _____ corporate director ____ partner
 _____ third party

Authorize a Representative for Offline Access
1. [bookmark: _GoBack]Who will sign this form?
a. Name 1st and last ________________________________
b. Owner _____ or _____ corporate director, officer, individual with delegated authority, partner of a partnership, or trustee of a trust

